Adobe Acrobat Pro

BY WIROTH KAEWTUE, ICT, RIHES, CMU
27.08.2014



isnisnnulia PDF fuugasuiniuness 1s 2

» lulangaaana wawawmﬂaawllﬂaﬂmJnﬂaauimﬂumaﬂmauﬂﬁ mﬂwmaamamu
Auedqunglugilngg el dnaneihudesdnmsefind fusnniu Seflisuneion
“book” “poper” “document” naailu “e-book” “e-
paper” uay “e-document” Tasmmzeisguenarsiilieunso

[ ] & 9 1A v o < J <] J
download dusuduiu thtununteuiaiuilu duuy PDF vudulad
1 = A g (% Y] g1 YY1 4 g}.l 9 A 9

ununaunsaznudlenou PDF fdludaydnuaivsuenldinliaiudeuilade
Adobe Reader suilulisunsuimiannsa download inlsias

] 9 v Y
dmsudeun lisesiindunaeiu PDF unanuiisgselimuisniu PDF wngeu
winae ladunumeeudmsudoiwinn i ludesitensniluilu e-document

wpy PDFe

> enas ihuenans
sUunvunil l8suanuiionesagaludegiiu Tasmms
mstuaueriy WWW Taeidluziuunvesenasiiannlae
http://www.adobe.com



Acrobat Pro Version@e

ADOBE ACROBAT
PRO i

6 AVEOUDY 300AY
O¥d X . 1V80¥DY 38040V




Using Acrobat

Edit text in a PDF document

Edit images in PDF files

Delete , Extract and Insert pages into PDF documents
Create PDF files in Acrobat

Attaching a Document File

Protect PDF Files with Passwords and Permissions

PDF Optimizer options

PDF Forms

» What's new in Acrobat Xl
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1. Edit fext iIn a PDF document

» How can | or the text in my PDF file¢




1.Edit text In a PDF document

UsmasuasiasenulsE N ugan nIsazenEviaEwiinaOw@wSa.pdf - Adobe Acrobat Pro E

Sl I_.Eb = “h] * 2 - E‘ = a - £~ [k oK | Button Ul Article Tool ﬁ CropTool §g) LinkTool | [Z1] TouchUp Text Tool [T-@ TouchUp Reading Order Tool |52 TouchUp Object Tool

] ),,——_—_'P] Eﬂ = 1}_} Q&};Nextpage 1 /1 TR Select Tool H Hand Tool r.\\ Marquee Zoom = =) Zoom Out #) ZoomIn 121% '+ = Scrolling Pages u_*] One Full Page

Click Edit Text

UszniAnsuAanIng
1399 ualATEIULYITULINDUTIIN azuAsnIuARaLi1TUTIENIS
Tudwdadnwdnauaaninsufuaeuy wazdumiadmminuauiEaus]

A28 NTUAANINT FzATUN uwistutivaussyuanalll

a e

Wwinoumamnsuf iR wasdwmiadmin B useuf R asiy o1desm

wisnszredadissdeutinunimalou na. bede mltdod1inay nun. 7 us 4
artufl @e FuNAY bees 3ae Msassmlnsmsasuutiiuiioussquaratriusivnis 4
selui

Change the contents in
a text box.

select the text to delete
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1.Edit text In a PDF document
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1.Edit text In a PDF document
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2.Edit iImages in PDF files

» How can | or the images in my PDF
filee




2.Edit images in PDF files
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2.Edit images in PDF files
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3. Delete, Extract and Insert pages
iINfo PDF documents

» If you have unneeded pages within your PDF, you can easily

them.

» Acrobat gives you three choices once you have selected the
pages you would like to . You may delete the extracted
pages, save them as separate PDF files, or use them to create one
PDF file.

» You can the PDF pages with PDF pages from

another document
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3.1 Pages
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3.2 Pages

» Once pages have been extracted, they will appear in a new
Acrobat window.
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From the Document menu, select Exiract Pages...
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3.2 Pages

» Extracting Pages: Creating One PDF

From the Document menu, select Exiract Pages...
B The Extract Pages dialog box appears.
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3.3 pages info PDF documents

« Acrobat allows you to one PDF file into another PDF file.
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3.3 pages info PDF documents

« Acrobat allows you to one PDF file into another PDF file.

) = Bl
select Insert Pages » From File... g Order Tool [P Touchlp Oject Too
ig The Select File To Insert dialog box appears. TR

TooT L1 T () Oval Tool /" Pencil Tool  w": Show =

x

~—

Using the Look in pull-down
list, locate and select the

e file to be inserted
BNEITUANg I I

Desktop 2272
=
FEITET il fohdar
. .'._-< ot e ook |
Librane Pre A tProp . N

PDF File

— Insert Pages From File...
= . Insert Pages
=== Extract Pages... From Clipboard..

Replace Pages... Insert File:  Arts_Supplement.pdf

CliCk SELECT Mabaark < — u Location: ||

Page

The Inserf Pages dialog ﬂu o e Ot Under Page, select First,
box appears. - Last, or Page

a4 o o u O T
asauslagsi@aiinggiiagiag Jaslaoseingg=aig oy ® Page:
Embed All Page Thum e P

Remowe Embedded Pa ClICk OK
ewepeie The page(s) has been inserted into

Enlarge Page Thumbn

Page Properties... The PDF f||eQT The SpeCIfled IOCOﬂOn _J: .

Cancel




4. PDF files In Acrobat

» From the File menu, select » ...OR On the Basic
toolbar, click the ) ... The Open
dialog box appears.
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4. Working with Markups

» Using the Show Tool

» If the Comment & Markup toolbar is not visible, from the View menu,
select

File Edit View Document Comments Forms Teols Advanced W O n Th e C O m m e nT & M G rkU p
_I:, Create = ';E; Combine = ;;_':j Collaborate = ﬂ' Secure ~ 4 Sign ~ @ Frirs o B MiEimedaks > Comment TOO' bor C“C k : 0
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4. Working with Markups

» Modifying Markup Properties
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5. Attaching a Document File

» From the Tools menu, select
The cursor becomes a thumbtack.
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PDF Files with Passwords %
and Permissions

» Acrobat helps you protect sensitive information in PDFs by applying
passwords and file permissions to control how people can use your
files.



PDF Files with Passwords
O n d PermISSIO nS Click security on the PDF file that you would

.| adB259-web.pdf - Adobe Acrobat Pro |I|<e TO PrOTeCT PDF . o
File Edit View Document Comments Forms Tools Advanced Window Help SeleC'I' SeCUﬂTy >> I\/\Qngge SeCUHTy POllCleS

—Ta

J_‘ Create ~ ,f::, Combine ~ "“...‘;l Collaborate ~ _._'J Secure v| 4 Sign ~ \EJ Forge ~ & Multime

| N e - 4 1 Encrypt with Certificate
DB EDD e gl
# 2 Encrypt with Password

Pages Manage Security Policies..,
Show Security Properties

Remove Securit

Adobe LiveCycle Rights Management

Create Security Envelope

-

Net Requred Cwner Password  Required

Mene

Copyng:  Not Alowed

Low Resolution {150 dpi Accessdle  Not Afowed

Apply te Document




DF Files with Passwords
and Permissions

[7

New Security Policy

Steps
i ?
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Click Use Password
Require a password when opening a document or restrict doc >> N ex'l' >

print.
Use public key certificates

You can use someone's public key certificate to encrypt documents so that only they may open the
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PDF Files with Passwords %
and Permissions

New Security Policy

Steps
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! hy ontinue.
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. In fext box Policy
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PDF Files with Passwords
and Permissions

Password Security - Settings

Compatibility: ’ Acrobat 7.0 and later

Encryption Level: 128-bit AES

pelect Document Components to Encrypt

@ Encrypt all decument contents

Check Restrict edifing |
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Require a password to open the document
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Document Open Password:

&) No password will be required to open this document.

Permissions d pl) ’
/| Restrict editing and printing of the document. A password will be required in order tg C h an g es Al |Owed . N O N e

HdxwAk
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DF Files with Passwords
and Permissions

Passwd New Security Policy

. [

Select the type of security e tin

General settings

Summary Policy Details

Name:

Description:

Encrypted Components:
Type:

Modification Date:
Document Open Password:
Permissions password:
Changes:

Printing:

Copying:

Accessible:

Cancel

PDF Print

This PDF for Print

All document content
User
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Low Resolution (150 dpi)
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DF Files with Passwords
and Permissions

Comment ~

Show Policies
Last Edited

This file for read only. /8/2557 8:29:19

Policy Details
Security Method:  Password Security
Name: PDF Print

Use Security Policies click

Encrypted Components:  All document content
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/. PDF options

» Use the options from the panels in the PDF dialog box to
of a PDF.

) Open the PDF Optimizer

T | Untitled Extract Pages.pdf - Adobe Acrobat Pro .

File Edit View Document Comments Forms Tools [ n Window Help dlolog box Advonce > PDF
Optimized

Accessibility
# Sign & Certify

s Security

" | Create ~ :} Combine ~ “i..:J Collaborate ~ ._J : timedia ~

Security Settings...
Manage Trusted Identities...
Extend Features in Adobe Reader...

Print Production

Redaction
Document Processing
Web Capture

PDF Optimizer...
7% Preflight... Shift+ Ctrl+X



T PO options

» Use the options from the panels in the PDF dialog box to
of a PDF.

'PDF Optimizer

: L The Images panel of the
ok PDF Opftimizer lets you seft

G Create - ) Current PDF Version: 16 (Acrobat 7) rancisins <] | OpPtiONs for color, grayscale,
S e sets a and monochrome image
L i A B compression, and image
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ColorImages:
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Compression: ‘VJBIG2 v} Quality: iLossy v\

All units are in pixels per inch (ppi).

7| Optimize images only if there is a reduction in size

OK ‘ ‘ Cancel ’




T PO options

» Use the options from the panels in the PDF dialog box to
of a PDF.

Audit Space Usage

Results

Description Bytes Percentage

Images 2,631,699

Content Streams 260,653

Fonts 119,845 395 % Click Audit space usage for

Structure Info 59 00% check results optimize
Document Overhead 17,256

Color Spaces 218
Shading Information 1,009
Extended Graphics States 402
Cross Reference Table 3,460

ibove ‘ﬁ

Total 3,034,601
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